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Contact the following City of Atlanta staff with any questions related to this RFP. 
December Thompson, Senior Manager 
Department of City Planning 
Office of Housing and Community Development
68 Mitchell Street, Suite 1200
Atlanta, Georgia 30303
Email: ddthompson@atlantaga.gov
Phone: (404) 546-1856
	RFP SCHEDULE



	Open Application
	RFP availability on the City of Atlanta website; 
https://www.atlantaga.gov/government/departments/city-planning/office-of-housing-community-development/multifamily-housing-program

	Application submission 
	Project overview presentation and submittal (schedule with December Thompson)

	Review
	Application review by staff within 15 working days of receipt 

	Funding recommendation 
	Notification within 30 working days of receipt

	2018 
	City Council votes on approval of projects within 45 working days

	The City of Atlanta reserves the right to revise the above application. Changes to this application will be posted on the Office of Housing and Community Development.  website https://www.atlantaga.gov/government/departments/city-planning/office-of-housing-community-development/multifamily-housing-program




The Multifamily Housing Program application materials can be downloaded the Office of Housing and community development website. 

These include: 
Combined Funder Application (Word) 
Combined Funder Application Forms (Excel) includes Multifamily Housing Program scoring sheet
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Advanced scheduling is required in order to enable the entity time to present the proposed project at the time of application submittal. Please contact December Thompson to schedule a time for your submittal. 
	ABOUT THE FUNDING 


 
The HOME Investment Partnerships Program, 24 CFR Part 92 (“HOME” – Catalog of Federal Domestic Assistance No. 14.239) was created under Title 11 of the National Affordable Housing Act of 1990 and funds became available in 1992. The purpose of HOME is to expand the supply of permanent affordable housing for low-income and very low-income families and individuals. The City’s Multifamily Housing Program makes loans to the owners of rental properties within the City limits, who agree to rent to low-income households at affordable rents for a number of years. HOME funds are used for the acquisition, rehabilitation, and/or construction of affordable rental properties. HOME funds cannot be used for building operations or tenant services. 

	ELIGIBLE ACTIVITIES 


Eligible projects must
(1) Increase the supply of rental housing affordable to low-income households, or
(2) Preserve existing affordable housing that is likely to be lost, when economically feasible. All units
funded with HOME in the City’s Multifamily Housing Program must benefit households with
incomes at or below 50% of the area median income and the property must be located within the
Atlanta City limits.
(3) The affordability requirements remain on the property for 5 to 20 years.
(4) Rehabilitated housing must meet the City’s “minimum Multi-Family Housing Rehabilitation Standard
for HOME-Funded Properties.
Eligible Projects
(1) Acquisition, construction, and rehabilitation of residential buildings.
Eligible Expenses
(1) Site acquisition, improvements, and demolition.
(2) Accessibility improvements
Ineligible Projects
(1) Projects previously assisted with HOME or rental Rehabilitation Program funds.
(2) Shelter housing.
(3) Projects economically viable without HOME assistance.
(4) Projects located outside the Atlanta city limits.
(5) Public owned housing.
Ineligible Expenses
(1) Commercial space improvements.
(2) Owner-occupied unit improvements.
(3) Land acquisition without construction or “land-banking”.
(4) Off-site improvements.
(5) Debt refinance.
Federal Requirements
The Multifamily Housing Program is administered in compliance with the governing federal regulation 24 CFR Part 92. Additional federal requirements may also apply to projects including: Federal “Davis-Bacon” prevailing wages, accessibility for disabled persons, Uniform Relocation Act, and bidding/hiring requirements. Detailed information is available from program staff.

	ELIGIBLE APPLICANTS 



The following types of organizations are eligible to apply for funds: 
 Nonprofit organizations including CHDOs; 
For-profit entities

Applicants must be experienced in developing, owning, and managing rental housing projects that are similar to what they are proposing. A number of factors will be considered as outlined in the scoring sheet (7A Excel doc).

	FUNDING PRIORITIES 



The Multifamily Housing Program has distinct funding priorities, which must be consistent with the requirements of the federal funds, local plans, and priorities. The project review includes factors, such as experience and capacity of the project team, the proposed project, alignment with the goals, objectives, strategies, and priorities of the program, and financial factors. 

Proposed projects must meet at least one of these Multifamily Housing Program priorities:
• housing units affordable to households with incomes at or below 30% of Area Median Income (AMI)
• housing units that are located within 1/2 mile of Marta train station 
• housing units that are located within 1/2 mile of Beltline TAD Boundary 
• housing units located in tier one/tier two displacement risk zones 
• housing units located in the targeted area of opportunity 
• projects with less than 40 units
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About $1,500,000.00 in HOME funds will be available for projects in this funding notice. The amount available may change, depending upon loan payoffs and/or funds recovered from projects that do not move forward. The maximum amount of HOME funds available for a project is $800,000 with a $80,000 cap per HOME unit. 

	HOME LOAN



Construction Period Only Loans
Loans will accrue interest on amounts disbursed from date of a disbursal with interest capitalized and
repayment due at the earlier; construction completion or date of take-out financing, not to exceed an 18 month period. Interest rates will be based on the same criteria as permanent loans.

Combination Construction Period and Permanent Loans
Loans shall bear interest between 0% to 3% compounded annually; shall accrue no interest for the
construction period or for one year from initial disbursement, whichever is less; shall have a 20 to 25
year repayment term; and shall require full amortization of principal and interest in equal monthly
payments.

Applications will be available beginning Tuesday, February 20, 2018. You may download it from our website https://www.atlantaga.gov/government/departments/planning-community-development/office-of-housing-community-development . The application includes the Word documents and Excel spreadsheets. 

All applications will be submitted in conjunction to the Project overview presentation at the Department of City Planning with the Office of Housing and Community Development. 
Schedule your presentation with December Thompson Senior Manager Office of Housing and Community Development. Bring 1 printed and 1 flash drive digital copy of the application to the submittal presentation: 
City of Atlanta 
Department of City Planning 
Office of Housing and Community Development
68 Mitchell Street, Suite 1200
Atlanta, Georgia 30303
The City of Atlanta reserves the right to waive minor administrative irregularities. 
Applications are considered complete if they meet the following criteria: 
 All required application questions/sections are complete, 
 Required attachments are submitted with the application packet, 
 Application is signed and dated by the person authorized to legally bind the organization to 
a contractual relationship with the City of Atlanta. 

	ASSISTANCE WITH THE APPLICATION 



Individual technical assistance is available upon request. See the contact information at the beginning of this notice. Staff can clarify information or direct you to informational resources but will not assist with preparation of the application or any of the attachments. 
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This is a competitive application process for limited funding; therefore, applications that meet all criteria are not guaranteed an award of funds and successful applications may be funded for less than the amount requested. 
Premature commitment or expenditure of funds for proposed activities is prohibited. Project costs will not be eligible for reimbursement if they have been committed or spent prior to Environmental Clearance completed by City of Atlanta staff. 


All applications are reviewed and summarized by the Office of Housing and Community Development staff. Recommendation does not guarantee approval by the City Council. The Atlanta City Council has the final authority for allocation of the funds.  Upon approval, Award Letters will be sent to applicants which contain conditions for the allocation. All conditions must be met before the execution of the contract and the loan closing. 


	HOW TO ACCESS AND SUBMIT AN APPLICATION




	HUD INCOME LIMITS AND RENTS 



The Atlanta Area Median Family Income (AMI) is determined periodically by the U.S. Department of Housing and Urban Development (HUD) on the basis of state and local earnings data and is published for cities and counties. Under the City’s Multifamily Housing Program, all HOME-assisted units must be rented to households with incomes at or below 50% of AMI. 

2017 HOME Area Median Family Income

	NUMBER IN HOUSEHOLD
	EXTREMELY LOW INCOME (BELOW 30% AMI)
	VERY LOW INCOME (50% AMI)

	1
	$14,650
	$24,400

	2
	$16,750
	$27,900

	3
	$18,850
	$31,400

	4
	$20,900
	$34,850

	5
	$22,600
	$37,650

	6
	$24,250
	$40,450

	7
	$25,950
	$43,250



2017 HOME Rents

	2017 HOME Rents
	Efficiency
	1Bd
	2Bd
	3Bd
	4Bd
	5Bd
	6Bd

	Low HOME Rent Limit
	$610
	$653
	$785
	$906
	$1,011
	$1,116
	$1,219

	High HOME Rent Limit
	$818
	$858
	$990
	$1,260
	$1,386
	$1,511
	$1,635


Above data referenced from
https://www.hudexchange.info/resource/reportmanagement/published/HOME_RentLimits_State_GA_2016.pdf













Affirmative Marketing

Owners of projects containing 5 or more HOME-assisted housing units are required to carry out an affirmative marketing program to attract prospective tenants of all minority and non-minority groups in the housing market area to the available housing without regard to race, color, national origin, sex, religion, familial status or disability. Racial groups include White, Black or African American, American Indian or Alaska Native, Asian, Native Hawaiian or Other Pacific Islander. Other groups in the housing market area who may be subject to housing discrimination include, but are not limited to, Hispanic or Latino, persons with disabilities, and/or families with children.

Describe the plan, including:
• Information of outreach to the targeted audience. 
• The medium used to advertise the availability of the housing.
• The marketing program and materials. 
• Where the HUD Fair Housing poster will be placed. 
• The contacts in the housing market area in which the housing will be advertised.
• Staff experience and training in fair housing and affirmative marketing. 
• Any additional considerations.

You may use HUD form HUD-935.2a “Affirmative Fair Housing Marketing Plan”. Copies are available in the Housing and Community Development Department. You can also request it electronically, or download it from HUD’s website: http://portal.hud.gov/hudportal/documents/huddoc?id=935-2a.pdf

It is a fill-able PDF file. Submit the form with this application to the City, not to other public funders, including HUD, unless requested by them.











PLEASE READ THIS BEFORE COMPLETING FUNDER APPLICATION!

This is the City of Atlanta Multifamily Housing Program Application.  It is broken into a Word document, with narrative questions in sections, and an Excel spreadsheet with forms.  These are compiled with other information to form the application.  

Note that the City does not require all of the questions, sections, and forms in the City of Atlanta Multifamily Housing Program Application Addendum if you are not applying to other funders. All applicants requesting funding from the City of Atlanta must complete and submit the information requested in this addendum, in addition to the City of Atlanta Multifamily Housing Program Application.

	Assembly Instructions for Submission :
· The City needs one hard copy and one electronic copy on a USB flash drive.  
· Insert the City of Atlanta Table of Contents/Checklist and Affidavits immediately after the Combined Funders Application Table of Contents/Self-Certification Checklist.
· Insert each requested attachment behind the Tab specified in the Checklist, placing it behind a colored separator sheet.  


	Addendum Table of Contents



Tab 1: Application 
	
	|_|
	Excel Application


Tab 2:  Exhibits
	
	|_|
	Evidence of nonprofit status, IRS 501(c ) (3)

	
	|_|
	Current State Registration

	
	|_|
	Articles of Incorporation

	
	|_|
	Corporation Bylaws

	
	|_|
	990 Form (most recent 2 years)

	
	|_|
	Most recent 2 years audit or financial statement

	
	|_|
	Copy of written financial procedures and responsibilities

	
	|_|
	Listing of Board of Directors

	
	|_|
	Directly related Resumes/references for principal staff who will be involved

	
	|_|
	Proof of Insurance (General Liability/ D&O)

	
	|_|
	Neighborhood Vicinity Map (illustrating property site within neighborhood)

	
	|_|
	Google Map of each desirable site within 1/2 mile of project (Driving/Walking)

	
	|_|
	Job Location Map https://onthemap.ces.census.gov/ (See instructions on page 9)

	
	|_|
	QCT Map     https://www.huduser.gov/portal/sadda/sadda_qct.html

	
	|_|
	Policy Map  https://www.policymap.com/ (Identify Qualified Opportunity Zones) 

	
	
	


Tab 3: Attachments
	
	|_|
	Phase I Environmental

	
	|_|
	Market Study

	
	|_|
	If individual, Personal Financial Statement

	
	|_|
	If individual, Tax Returns (1040) and Schedules for 2 years

	
	|_|
	If corporation or partnership, federal Tax Returns and Schedules for 2 years

	
	|_|
	Applicant Assurances

	
	|_|
	Personal Financial Statement

	
	|_|
	Schedule of real Estate Owned

	
	|_|
	Risk Assessment

	
	|_|
	Conflict of Interest Disclosure

	
	|_|
	Application Survey

	
	
	



THE FOLLOWING IDENTIFIES ITEMS THAT MAY NOT HAVE TO BE SUBMITTED AT THE TIME OF APPLICATION TO THE CITY. SOME ARE FORMS YOU SHOULD ONLY COMPLETE IF THEY APPLY TO YOUR PROJECT.

Information is requested in the City of Atlanta application in different formats. The Sections are in a Word document (narrative) and Forms are in Excel (tables and spreadsheets). Some portions of the Sections and Forms are not applicable to all projects. For example, questions and forms relating to low income housing tax credits projects (LIHTC) should only be completed if you are applying for LIHTC.

Tab 4: Before Executed Contract
	
	|_|
	Appraisal

	
	|_|
	Third Party Construction Cost Estimate 



Tab 5: Before Loan Closing
	
	
	

	Attachments
	
	

	
	|_|
	Boundary Survey

	
	|_|
	Site Assessment Limited Survey (i.e. LEAD, Asbestos, etc.)

	
	|_|
	Affirmative Marketing Plan description and/or form (required for projects with 5 or more units)

	
	|_|
	Tenant Selection Procedures 

	
	|_|
	Site plan of Off-Site Improvements

	

	|_|
	Copy of the lease agreement. To comply with the requirements of 24 CFR 92.253.

	
*Instructions for OntheMap: Enter address of site and click search. Click the “selection tab” and “simple ring” under “add buffer to selection”. Enter “2” into the radius box and click “Confirm Selection”. Click perform an analysis on selection area. Within Analysis setting, choose “work” under first column, “distance/direction” under second column, and “all jobs” under fourth column.




Accessibility for Persons with Physical Disabilities
ADA: 
 	Federal regulations require that all facilities and/or services assisted with HOME funds be accessible to the disabled, whenever feasible. Accessibility includes such things as: entrance ramps, parking with universal logo signage, grab bars around commodes and showers, top of toilet seats between 17-19 inches from the floor, drain lines under lavatory sink either wrapped or insulated, space for wheelchair maneuverability, accessible water fountains, access between floors (elevators, ramps, lifts), and other improvements needed to assure full access to funded facilities/programs, including serving the blind and deaf. 

	For Physical Improvement/Development Projects:

	Will completed project meet ADA standards for accessibility by the disabled?
	
	Yes   
	
	No



Section 504:
The Section 504 regulations define an accessible dwelling unit as a unit that is located on an accessible route and can be approached, entered, and used by individuals with physical disabilities. A unit that is on an accessible route and is adaptable and otherwise in compliance with the standards set forth in 24 CFR 8.32 is accessible. In addition, the Section 504 regulations impose specific accessibility requirements for new construction and alteration of housing and non-housing facilities in HUD assisted programs. Section 8.32 of the regulations states that compliance with the appropriate technical criteria in the Uniform Federal Accessibility Standards (UFAS), or a standard that is equivalent to or stricter than the UFAS, is an acceptable means of meeting the technical accessibility requirements in Sections 8.21, 8.22, 8.23 and 8.25 of the Section 504 regulations. 
http://portal.hud.gov/hudportal/HUD?src=/program_offices/fair_housing_equal_opp/disabilities/sect504faq#anchor272118
	For Physical Improvement/Development Projects:

	Will completed project meet Section 504 standards for accessibility by the disabled?
	
	Yes   
	
	No



	I have read and understand the information regarding accessibility for persons with disabilities contained in the City’s Multifamily Housing Program Description and agree to abide by all requirements to address accessibility.


	Signature 	 Date 	 
	
	Title 	 Date 	 
	



 Applicant Assurances
The undersigned has applied to City for federal HOME Program financing as indicated in this application. The financing is to be secured by a mortgage or deed of trust on the subject property described herein, and represents that the property will not be used for any illegal or restricted purpose, and that all statements made in this application and the attachments are true and made for the purpose of obtaining a loan.  Verification and other relevant information may be obtained from any source named in this application and/or in attachments.  The City is authorized to discuss and/or show this Application and information contained herein, or in the exhibits and attachments hereto, with any necessary party referenced herein and/or involved in the City’s Multi-family Program.

The undersigned agrees to comply with all local, state, and federal requirements where applicable, including but not limited to, the Davis-Bacon Act, Section 504, the Fair Housing Act, Affirmative Marketing to Minority and Women-Owned Business Enterprises, the Uniform Relocation Act, and others in the City’s Multifamily Housing Program Description.

The undersigned assumes responsibility for obtaining bids and selecting and utilizing contractors.  The contractor selection procedures and contracts must be reviewed by City staff prior to execution to ensure compliance with federal requirements.  Consideration of minority and women-owned businesses is required.  

The undersigned understands that the Application and other materials submitted may be disclosed to the public if required by the Georgia Open Records Act, O.C.G.A. . § 50-18-72.   

This is an application for financing, not a binding contract.  This application may be denied, set aside pending receipt of additional information, or recommended for approval.  Financing amount and terms offered may differ from those that were requested.  A commitment for financing, if issued by the City, will only be expressed in a separate written conditional loan commitment after full consideration of this application and incorporation of the recommendations of the Office of Housing and Community Development.

Failure to comply with all terms of the Agreements during the period of affordability may result in repayment of all City funds received for the project. 


Signature 	 Title       	 Date         

The federal Equal Credit Opportunity Act prohibits creditors from discriminating against credit applicants on the basis of race, color, religion, national origin, sex, marital status, age (provided that applicant has the capacity to enter into a binding contract); because all or part of the applicant’s income derives from any public assistance program; or because the applicant has in good faith exercised any right under the Consumer Credit Protection Act.  The federal agency that administers compliance with this law concerning this creditor is the Federal Trade Commission, Equal Credit Opportunity, Washington, DC   20580.

We are pledged to the letter and spirit of U.S. policy for the achievement of equal housing opportunity throughout the Nation.  We encourage and support an affirmative advertising and marketing program in which there are no barriers to obtaining housing because of race, color, creed, sex, age, marital status, national origin, or handicap.

Personal Financial Statement
PERSONAL FINANCIAL STATEMENT AS OF         (DATE)
This form should be completed if the Applicant is an individual, sole proprietorship, or partnership with individuals as partners.  CORPORATIONS DO NOT COMPLETE THIS FORM.  The Co-Borrower section and all other Co-Borrower questions must be completed and the appropriate space(s) checked if another person will be jointly obligated with the Applicant or the Applicant is married and resides in, or the property is located in, a community property state.  If another comparable form is used, please attach and sign this form and write on the front “see attached financial statement dated     .” Separate forms should be submitted for each person who is listed as an owner of the property the loan will be financing.  Please provide information about your spouse if you are married and living in Georgia or another community property state or if your spouse will jointly own the property.  Married couples with marital property held as separate property should designate which is community property and which is separate property. 
APPLICANT					     OTHER PARTY INFORMATION	
	Name of individual as: |_| Borrower, or |_| Partner of Borrowing Entity       
	Name of Individual: |_| as Co-Borrower: |_| 
Not as Co-Borrower:       

	Current Address:      
     
	Current Address:      
     

	Previous Address (if current is less than 2 years):      
     
	Previous Address (if current is less than 2 years):
     
     

	Phone: Residence:        
Business:      
	Phone: Residence:        
Business:       

	Employer:      
	Employer:       

	Years with Employer:    
	Years with Employer:    

	Position:       
	Position:       


FINANCIAL PROFILE
	Assets
	Current Value
	Liabilities
	Balance Owing
	Minimum Monthly Payments
	Term Remaining

	Cash
	$      
	Mortgage Loan/Rent
	$      
	$      
	$      

	Listed Stocks/Bonds 
(attach schedule)
	$      
	Bank Loans
	$      
	$      
	$      

	Unlisted Stocks/Bonds 
(attach schedule)
	$      
	Bank Cards
	$      
	$      
	$      

	Loans/Accounts Receivable
	$      
	Other Credit Cards
	$      
	$      
	$      

	Cash Value of Life Insurance
	$      
	Other Loans (list or attach schedule)
	$      
	$      
	$      

	Principal Residence
	$      
	$      
	$      
	$      
	$      

	Other real estate complete or attach schedule)
	$      
	$      
	$      
	$      
	$      

	Vehicle(s)
	$      
	$      
	$      
	$      
	$      

	Other personal property
	$      
	$      
	$      
	$      
	$      

	Other Assets (describe)
	$      
	Total Liabilities
	$      
	$      
	$      

	
	$      
	Net Worth
	$      
	$      
	$      

	Total Assets
	$      
	Total Liabilities & Net Worth
	$      
	$      
	$      


*PROVIDE DETAIL ON NEXT PAGE
Schedule of Real Estate Owned 


SCHEDULE OF REAL ESTATE OWNED 
(If additional properties owned, attach separate schedule)
	Address of Property
	Type of Property
	Present Market Value
	Amount of Liens/
Mortgage
	Gross Rental Income
	Mortgage Payments
	Taxes, Insurance, Maint, etc.
	Net Rental Income

	     
	Personal Residence
	     
	     
	N/A
	     
	     
	N/A

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     



OTHER INFORMATION
	· If married and residing in a community property state, have you entered into a separate or community property agreement with your spouse?		Yes |_|    No  |_|
· Are any of the listed assets held in trust?		Yes |_|    No  |_|
· Do you have any contingent liabilities?		Yes |_|    No  |_|
· Have you ever declared bankruptcy?		Yes |_|    No  |_|
· Are you a defendant in a legal action or suit?	Yes |_|    No  |_|
· Are you a guarantor on any debt?			Yes |_|    No  |_|
· If you answered “yes” to any of the above questions, please explain:	
     

	



DETAIL FOR INFORMATION CONTAINED ELSEWHERE IN FORM.  
(Attach additional sheets if necessary).       

I have answered the questions on this financial statement fully and truthfully.  I understand that you may check my credit record regarding any statements I have made.  I give all my creditors permission to give credit reporting agencies and other creditors information relating to any credit you may grant me.  All information given is as of this date unless otherwise stated.

Signature: 							 	Date:       


Other Party Signature:  							Date:       



Risk Assessment

City of Atlanta 
Office of Housing & Community Development 
Pre-award Applicant Risk Assessment 

Note:  All applicants must complete this risk assessment.  If your organization/entity is applying for the City of Atlanta HCD Multi-Family Housing Program, complete this risk assessment in reference to the project sponsor.  

Management Systems
Does your organization/entity have experience managing grant funds, loans or other types of                                   financial assistance?                                             
Federal			|_|  Yes		|_|  No	         
State 			|_|  Yes		|_|  No	         
Local/foundation		|_|  Yes		|_|  No	         
            

Has your organization/entity had changes to key staff or positions in the past 12 months?
Executive Management 		 |_|  Yes	|_|  No	       
Financial				 |_|  Yes	|_|  No	      
Program				 |_|  Yes	|_|  No	      

Has your organization/entity had changes to business systems in the past 12 months?
Financial system			|_|  Yes		|_|  No	      
Policies and Procedures		|_|  Yes		|_|  No	      
Data Collection			|_|  Yes		|_|  No	      

Does your organization/entity have policies and procedures for the following? If yes, attach. 
Procurement						|_|  Yes		|_|  No		
Drug Free Work Place					|_|  Yes		|_|  No		
Conflict of Interest						|_|  Yes		|_|  No		
Financial Management*					|_|  Yes		|_|  No	
Property/Equipment Management and Disposition	|_|  Yes		|_|  No	
Retention of Records					|_|  Yes		|_|  No	
Equal/Civil Rights 						|_|  Yes		|_|  No		

*Financial Management Policies and Procedures include those specific to recording financial transactions, an accounting manual with chart of accounts, segregation of duties and authority for approving financial transactions, and maintenance of accounting records including secure access.
  Audit Reports and Findings
Did your organization/entity expend $750,000 or more in federal grant funds in the past 24 months?  
      |_|  Yes	|_|  No	
Does your organization/entity anticipate expending $750,000 or more in federal grant funds in the next 12 months? 	
      |_|  Yes	|_|  No  
Has your organization/entity had an audit in the last 24 months?    	
      |_|  Yes	|_|  No     
If yes, what type of audit? 
Click here to enter text.

List any audit findings received from an external entity within the last 24 months.
Click here to enter text.

Did your organization/entity have any monitoring visits by funders other than the city in the last 24 months?  If yes, attach copy of report.	
        |_|  Yes	|_|  No   
Financial Stability
Which of the following best describes your organization’s/entity’s accounting system?
        |_|  Manual	|_|  Automated	         |_|  Combo    
 
Does your organization/entity have an accounting system in place to segregate expenditures by funding source?  
        |_|  Yes	|_|  No      
If yes, what type of system? 
Click here to enter text.

Does the accounting system produce a budget vs. expenditures report? 
        |_|  Yes	|_|  No    

Does your organization/entity maintain central files for grants, loans or other types of financial assistance?       	
        |_|  Yes	|_|  No        

Performance History
Has your organization/entity been awarded other grants, loans or other types of financial assistance in the past 12 months?  	      
     |_|  Yes	|_|  No              
If yes, from what entity and how much? 

Non-Discrimination
Do you notify the public that you do not discriminate based on race, color, religion, gender, sexual orientation, national origin, age or disabilities in hiring practices or provision of services? 

	
	Yes, currently
	
	Not currently
	
	Willing to adopt policy as stated




Conflict of Interest
CONFLICT OF INTEREST DISCLOSURE

I recognize that the City may disqualify a project based upon a conflict of interest, which has not been fully disclosed and/or addressed to the satisfaction of the City.


	     	I hereby certify that there are not conflicts of interest in the proposed project.
	      I hereby disclose the following conflict(s) of interest.  I have listed all conflicts 
	of interest regarding this project here or on an additional sheet which include all direct identities of interest, financial or otherwise, between this member of the development team and any other members.

	1. 	Name of individual      
	Relationship to sponsor/owner/project      
	Relationship to City/County      

  	2.	Name of individual      
	Relationship to sponsor/owner/project       
		Relationship to City/County       

	3.	Name of individual       
	Relationship to sponsor/owner/project       
		Relationship to City/County       

	Signature 	 Date 	 
	
	AGREEMENT OF INDIVIDUALS WITH A CONFLICT OF INTERESTS
	Individual(s) with a Conflict of Interest must sign below.
	I have read and understand the information regarding conflicts of interest contained in the County’s Affordable Housing Program Policy or the City’s Multifamily Housing Program Description and agree to abide by any additional requirements to address any conflict of interest.

	1)  Individual 	  Date 	 
	2)  Individual 	  Date 	 
	3)  Individual 	  Date 	 
	4)  Individual 	  Date 	 


Section 1 - City of Atlanta Application Survey

The following questions are intended to help us improve our application process. Please indicate your agreement/disagreement with the following statements. Your responses will not impact the evaluation of your application in any way.

1. Strongly Disagree
2. Disagree
3. Neither Agree nor Disagree
4. Agree
5. Strongly Agree


	1. The application instructions were clear. 

	

	2. The application questions were easily understood.

	

	3. I was able to receive the assistance I needed from the City to complete the application.

	

	4. I had adequate time to prepare the application prior to the deadline.

	

	5. Given program requirements, the application process was reasonable.
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