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INTRODUCTIONS



Today’s Program
• Department of Procurement – Joseph Lockett

• Department of Procurement – Philippe Jefferson

• Department of Procurement – Queron Wynne

• Department of Procurement – Kevin Floyd

• Office of Enterprise Risk Management – John Smith

• Office of Contract Compliance – Martin Clarke

• Office of Contract Compliance – Bruce Bell

• Office of Contract Compliance – Yvette Hawkins

• Department of Aviation – Marlene Coleman

• Department of Aviation – Pat Armes

• Department of Aviation – Demetria Wideman

• Questions/Comments



HOW TO DO BUSINESS 
WITH THE CITY OF 
ATLANTA

Department of Procurement

City of Atlanta



WHAT IS ATLCLOUD?

The City of Atlanta recently 

launched ATLcloud, a new 

version of Oracle. ATLcloud 

offers a user-friendly procure-

to-pay experience for its 

supplier community. It impacts 

how suppliers: 

• register with the City

• manage their online profiles

• monitor purchase orders, 

invoices and payments 

• bid on solicitations



SUPPLIER REGISTRATION

Prospective Supplier vs Spend Authorized 

Supplier

To participate in the bid process, you must be 

registered as a supplier with the City of Atlanta. If you 

have previously registered and were approved, please 

email SupplierRegistration@AtlantaGA.gov to request 

your account credentials or to determine if you will 

need to re-register. There are now two supplier types: 

Prospective and Spend Authorized. 



SUPPLIER REGISTRATION

Prospective Supplier: 
A supplier whose access to the ATLcloud Supplier portal is limited 

to submitting quotes, bids and/or proposals. A W-9 form is not 

required for this supplier type. 

Advantages

Automatic approval upon 
registration, online self-service 

maintenance,  minimal requirement 
of information at the time of 

registration. 

Disadvantages 

Inability to create/submit 
invoices online, receive 

purchase orders, receive 
payments, and cannot be 

awarded a contract (requires 
promotion to Spend Authorized)

At your request, your profile can be promoted to Spend Authorized.



SUPPLIER REGISTRATION

Spend Authorized Supplier: 
A supplier who has complete access to the ATLcloud Supplier portal. In 

addition to submitting  quotes, bids and proposals, they can  receive purchase 

orders, contract awards and create/submit invoices for payment through the 

portal.  A signed and dated W-9 is required for processing.

Advantages

Contract award capable, online 
invoice creation/submittal, online 
status check of purchase orders 
and payments through the portal, 
online self-service maintenance, 

and Supplier Dashboard.

Disadvantages 

Registration processing time is 
5-10 business days, and this 

supplier type requires a signed 
and dated W-9.



DEPARTMENT OF 
PROCUREMENT

Joseph Lockett & Philippe Jefferson

Contract Specialists



Request for Proposal (RFP) Process

• Information/Instructions to Proponents

• 2020 Concessions Food & Beverage Proposals 
Deadline is March 25, 2020 by 2:00 pm

• Questions Deadline is January 23, 2020 by 5:00 pm

• Questions submitted respectively to 
pjefferson@atlantaga.gov & jlockett@atlantaga.gov

• Prohibited Contacts – Black Out Period

mailto:pjefferson@atlantaga.gov
mailto:jlockett@atlantaga.gov
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Request for Proposal (RFP) Process

• Part 2 – Contents of 
Proposals/

Required Submittals



RESPONSIVENESS & 

RESPONSIBILITY

Responsive 

Bidder/Proponent: 

A bidder or proponent 

who has submitted a 

bid or proposal that 

conforms to all ITB or 

RFP requirements  

Responsible 

Bidder/Proponent:

A bidder or proponent 

with the ability to comply 

with scope of services 

and minimum ITB or 

RFP requirements



Request for Proposal (RFP) Process



Form 1: Illegal Immigration Reform and Enforcement Act 
Forms

Form 2: Contractor Disclosure & Declaration Form
Form 3: Contractor Financial Disclosure Form
Form 4: Acknowledgment of Insurance and Bonding 

Requirements
Form 5: Acknowledgement of Addenda  
Form 6: Offeror Contact Directory
Form 7: Reference List
Form 9: Ethics Pledge
Form 10: Award Preference Sheet

Request for Proposal (RFP) Process







Part 5:





















































WHAT HAPPENS NEXT AFTER YOU SUBMIT YOUR 

PROPOSAL? 

• DOP will review the 

proposals for 

responsiveness.

• Proposals that are not 

responsive will not 

receive further evaluation.



CITY OF ATLANTA OFFICE OF 
ENTERPRISE RISK MANAGEMENT

John Smith, Risk Manager

Office of Enterprise Risk Management



























CITY OF ATLANTA
OFFICE OF CONTRACT 
COMPLIANCE

Martin Clarke, Bruce Bell & Yvette Hawkins



SBE & ACDBE DOCUMENTS:































DEPARTMENT OF AVIATION

Marlene Coleman, Pat Armes & Demetria Wideman



Reminders
• Send all questions to the respective contact persons 

stated in the RFP by Thursday, January 23, 2020 by 5 
pm

• Complete all forms as required (including 
notary/corporate seal where required and support for 
financial statements as required)

• Make sure proposals are complete and cover all 
requirements

• Proposals must be submitted by 2:00 PM Wednesday, 
March 25, 2020



QUESTIONS ?

PLEASE ALSO SUBMIT QUESTIONS IN 
WRITING TO OBTAIN AN 

AUTHORITATIVE RESPONSE


