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HOPWA 

Electronic 

Reimbursement 

Submission 

Process

 To assist Project Sponsors in the 

submission of timely reimbursement 

requests, the City of Atlanta is 

establishing an electronic submission 

process. 

 Going forward, all HOPWA 

reimbursement requests must be 

submitted as a PDF file via email at 

grantpayments@atlantaga.gov. 

 New reimbursement forms have been 

created to supplement the HOPWA 1 

Form. 
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HOPWA Electronic 
Reimbursement 

Submission Process

The new HOPWA Electronic 
Reimbursement Submission Process now 
requires the following forms to be 
submitted as a PDF via email to 
grantpayments@atlantaga.gov:

1. HOPWA 1 Form

2. HOPWA Reimbursement 
Request Form (new)

3. HOPWA Program 
Reimbursement Payment 
Register (new)
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HOPWA Electronic 
Reimbursement 

Submission Process

 An Excel Workbook, 

containing the new 

reimbursement forms, has 

been created for Project 

Sponsors to use to help 

facilitate an easier and more 

streamlined reimbursement 

process.
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New HOPWA 
Reimbursement Forms

Supplemental 

Form #1 -

HOPWA 

Reimbursement 

Request Form 
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New HOPWA 
Reimbursement Forms

Each new form, within the Excel 

Workbook, consists of three (3) 

tabs: 

1. A red tab that contains step 

by step instructions;

2. A yellow tab that contains a 

sample completed form; and

3. A green tab that contains the 

blank form template for 

completion.



New HOPWA 
Reimbursement Forms

 Please follow the step-

by-step instructions 

included in the Excel 

Workbook to complete 

each form and begin 

implementing the new 

process.



New HOPWA 
Reimbursement Forms

 A PDF version of the 
Excel Workbook has 
been provided for your 
reference. It should be 
printed out and used as 
a desktop reference 
guide. 



HOPWA Electronic 
Reimbursement 
Submission Process

 Please ensure that all 
submissions are 
maintained in your files 
for review during 
monitoring visits.
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HOPWA Electronic 
Reimbursement 
Submission Process

Please don’t 

hesitate to 

contact us, if you 

have any 

questions or any 

problems with 

your submission.
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