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To:		All DGCD Staff, CDBG, ESG, HOME, Section 8 Mod Rehab, and NSP Programs Awardees

From:		Lolita S. Collins, Grants Services Manager-Policy, Administrative and Technical Services LSC

Date:		May 27, 2020

Subject:	DGCD Training/ Technical Assistance and Outreach program

Cc:		Jon Keen, Chief Operating Officer, Deputy, Executive Offices
              Monique Franklin, Director, Administrative and Technical Services
              December Thompson, Grants Services Manager, Planning and Program Operations              
The Department of Grants and Community Development (DGCD) announces that the department has a robust Technical Assistance and Outreach program. The program includes providing technical assistance, education and outreach throughout the City of Atlanta by conducting technical trainings and workshops in the areas of HUD formula programs and other regulatory compliance. This training is for internal DGCD staff, all City of Atlanta Grant awardee/grant user departments and other Entities receiving federal subawards. The Office also hosts and participates in conferences, symposiums, and panels. If you would like training/ technical assistance or want DGCD staff to attend or participate with or in your Agency’s conferences, symposiums and training, please complete the attached training request form. 

In addition, attached are the other training module forms for either City staff or awardees to complete. These forms should be maintained.
1) The Training Progress forms are used to track training progress and should list all trainings that was attended. All federal awardees (SR) should have this form signed by the employee and the authorized signer of the Agency. 
2) The registration forms should be used to register for all announced trainings.
3) The training assessment form should be used by City of Atlanta staff only for an opportunity for internal staff to determine the training gaps and needs. 

If you have any additional questions, or would like to discuss this matter further, please contact Ms. Lolita S. Collins at lscollins@atlantaga.gov or (470) 698-5140 City issued cell or (404) 330-6123 Office number.

Attachments:
· Subrecipient (SR) Training registration form
· [bookmark: _Hlk41497334][bookmark: _Hlk41497852]Subrecipient (SR)  Training Progress form
· COA Staff internal Training registration form
· COA Staff internal Training Progress form
Cc:
John Armour, Assistant Grants Services Manager, Planning and Program Operations    
Denise Zeigler, Assistant Grants Services Manager, Planning and Program Operations       
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